Rule 375-5-6-.16 Program Records

(1) Confidentiality. Program records shall be maintained in accordance with the
confidentiality provisions of 375-5-6-.24.

(2) Required records. All Program records shall be maintained at the Program’s certified
location. Each Program shall mairtainanrd-make available and accessible for inspection and
copying by the Department the-feHewing-all records for the periods set forth in policy.
below:

(3) Student Contracts.

(a) Each Program and Student or prospective Student shall enter into a written
contract for both the Assessment Component and Intervention Component, and
a copy of the executed contract shall be furnished to the Student prior to the
delivery of any service.

(b) The original Assessment Component and Intervention Component contracts
shall be maintained by the Program for a period of- three (3) years from the
date of execution.

() All Assessment Component and Intervention Component contracts shall follow a
format prescribed by the Department and shall contain all information and provisions
required by the Department,

(d) All contracts shall include the Program’s “Doing Business As” (DBA/Trade) Name,
Street Address, City, State, Zip Code, Telephone Number, and assigned Certification
Number, as assigned by the Department, printed at the top of the form.







Authority: 0.C.G.A. Secs. 40-5-82, 40-5-83.

SYNOPSIS

STATEMENT OF PURPOSE OF PROPOSED RULE

The purpose of this amendment is to combine multiple rules that related to similar
matters and to provide flexibility when updates/changes are required.

DIFFERENCE BETWEEN EXISTING AND PROPOSED RULES

Reference to the Risk Reduction Program’s policy is added. The requirement for
certain documents to be sent to the Department was eliminated because they are now in
OCRA. Paragraph (3) was moved here from another rule. Subsections 2 (a) through (d) in
reference to Required Records were removed to be added to policy.




